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1. O01ee moJio:xeHne

1.1. Hacrosimee Ilonmokenue o mkoapHOM Oubmmoteke (nmanee - Ilonokenue) pazpaboTaHo B
COOTBETCTBUM cO cratheil 18 DenepanpHoro 3akona ot 29 nexadbps 2012 roma Ne273 «O06
obpazoBanuu B Poccuiickoit ®eneparuu», YcraBoM MyHHUIMNAIBHOTO  OFOKETHOTO
o01eodpaszoBatesbHOr0 yupexaenus KyuykoBckoil cpenneir o0mieoOpa3oBaTeIbHOM IIKOJbI
ATpBI3CKOTO MYHUIMITAJLHOTO paioHa Pecnybmuku Tartapcran (mamee — mKojda) |
perjJaMeHTUpYeT AesITeIbHOCTh OUOINOTEKH, MOPSIOK MOJIb30BaHUS UICTOYHUKOM HH(POpMAIIIH,
[IEpPEYEHb OCHOBHBIX YCIIYT U YCIOBUS UX IPEIOCTABIICHUS.

1.2. bubnuorexka obecrneynBaeT IMpaBa YYaCTHUKOB OOpa30BaTENbHBIX OTHOIICHHWH Ha
OecrutaTHOE MOJIb30BaHKE OMOINOTEYHO-UH(DOPMAIIMOHHBIME PECYpCaMH.

1.3. OGecnieueHHOCTh OUOIMOTEKH Y4eOHBIMH, METOJUYECKUMHU U CIIPABOYHBIMU JOKYMEHTaMHU
YUUTBIBAETCS NIPH JINLIEH3UPOBAHUU LLIKOJIBI.

1.4. lenu mKoIbHOW OMOIMOTEKH OTHOCITCS C LEISIMH IIKOJbI: (OPMHUpPOBaHUE O0OIIEi
KYJbTYpBl JIMYHOCTH OOYYarOIIMXCs HAa OCHOBE YCBOGHHUS COJEp)KaHUS OO0pa3oBaTEIbHBIX
porpaMM, UX aJlanTaliy K )KU3HU B OOILECTBE, CO3JaHUE OCHOBBI JJIi OCO3HAHHOTO BBIOOpA U
MOCJIEIYIONIETO OCBOCHUS MPO(EeCCHOHANBHBIX 00pa30BaTEIbHBIX TPOTPAMM.

1.5. bubnuoreka pykoBOJACTBYETCS B CBOEH AeSITENbHOCTH (peiepaabHBIMU 3aKOHAMHU, YKa3aMu U
pactiopsbkerusamu Ilpesnnenta PO, nocraHoBineHusMu U pacnopsbkeHusmu 1IpaBurensctsa PO
U UCIHOJHUTENIBHBIX OpraHoB CcyO0ObekToB P®, pemeHUusIMH COOTBETCTBYIOIIETO OpraHa
yIpaBJIeHUs] 00pa30BaHUEM, Y CTAaBOM IIKOJIBI, HacTosmmM [lonoxennem.

1.6. JlearenpbHOCTh OWOIMOTEKHM OCHOBBIBAETCS HA MPHUHIMIAX JEMOKPAaTUH, TyMaHU3Ma,
OOLIEIOCTYITHOCTH,  MPUOPUTETa  OOILEYEIOBEYECKUX  ILIEHHOCTEH, TIpa)KIaHCTBEHHOCTH,
CBOOOIHOTO Pa3BUTHUS JTUYHOCTH.

1.7. Tlopsitok MOJIb30BaHMsI HCTOYHUKAMU HH(DOPMAINK, TIepeYeHb OCHOBHBIX YCIIYT M yCIOBHUS
UX TpenocTaBieHus omnpenenstorcss HactodmuM [lonoxxkennem u IlpaBunamu mosib30BaHUS
IIKOJIbHOM OMOIMOTEKOM.

1.8. Illxoma Hec€T OTBETCTBEHHOCTb 3a JOCTYIMHOCTh M KauyecTBO OMOIMOTEYHO-
MH(OPMALIMOHHOTO 00CTYKHBaHUSI OUOIHOTEKH.

1.9.0pranuzanus 00cIy’)kKMBaHUsl YYaCTHUKOB 00pa30BaTeIbHBIX OTHOLICHUN MPOU3BOJIUTCS B
COOTBETCTBUU C TPaBUJIAMU TEXHUKH O€30MaCHOCTH W MPOTUBOMNOXKAPHBIMU, CAHUTAPHO-
TUTHUEHUYECKUMH TPEOOBAHUSIMHU.

2. OcHOBHEIE 321a4YH

OCHOBHBIMU 337JauaMU IIKOJBbHON OMOINOTEKH SIBIISIOTCS:
a) oOecrieueHHE Y4YaCTHUKOB OOpa30BATENIbHBIX OTHOIICHUM - OOYyYaronIuxcsi, MeJaroru4ecKux
paOOTHUKOB, poauTeNell (3aKOHHBIX NpeicTaBuTeneil) oOydaromuxcsi (Jajee - MOJIb30BaTelb) -
nocTyna K MHPOpMAIMH, 3HAHUSAM, UAESIM, KYJIbTYpHBIM IIEHHOCTSIM IOCPEICTBOM HCIIOIb30BaHUS
610IMOTEeYHO-MH(POPMALTMOHHBIX PECYPCOB HIKOJIBI Ha PA3IMYHBIX HOCUTENAX: OyMaXHOM (KHU KHBIH
donn, Gona mnepuoAMYECKUX U3JAHHM); KOMMYHHUKATUBHOM (KOMIBIOTEPHBIE CETH) M HWHBIX
HOCHTEIISX;
0) BocCIUTaHHE KyJIbTYpHOTO M TPaXJAaHCKOIO CaMOCO3HAHHSA, IOMOLIb B COIMAJIM3AlUU
00yyYaroIerocsi, pa3BUTHH €ro TBOPYECKOI0 OTEHIINANA;
B) (hopmMHpoBaHNEe HABBIKOB HE3aBHUCUMOT'O OMOIMOTEYHOTO MOJIb30BaTENA: 0O0yUYEeHUE MTOUCKY, OTOOPY
U KPUTHYECKOM OlleHKe MH(pOpMaLInY;
I) COBEpIICHCTBOBAHUE IIPEIOCTABIAEMbIX OWUOIMOTEKON yCIyr Ha OCHOBE BHEIPEHHS HOBBIX
UH(POPMALIMOHHBIX TEXHOJOTUH M KOMIbBIOTEPU3ALMU OHOINOTEYHO-MH(POPMAITMOHHBIX IPOIECCOB,
dbopmupoBanre KOMGOPTHON OMOIMOTEYHON CPEIBI.
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3. OcHoBHBbIE PyHKIUH

Jlnst peanu3an OCHOBHBIX 3a71a4 IIKOJbHAs OMOIMoTeKa:
3.1 ®opmupyet Gpoua 6MOIMOTEUHO - HHOOPMAITMOHHBIX PECYPCOB IIKOJIBI.
- KOMILJIEKTYET YHUBEpPCaIbHbIN (QOHI yUEOHBIMU, XY10°KECTBEHHBIMH, HAYUYHBIMH, CIIPABOYHBIMU,
MeAarorn4eCKUMU ¥ HAYYHO - MOMYJISIPHBIME IOKYMEHTaMH Ha TPATUIIMOHHBIX U HETPATUIIHOHHBIX
HOCUTEJISIX UH(OPMALINK;
- moroyHseT (GpoHA HHPOPMALMOHHBIMH pecypcamu ceTu VHTepHeT;
- cO371aCT UH(POPMALIMOHHYIO MTPOIYKIHUIO;
- OCYILECTBIISIET AaHATUTUKO-CUHTETHYECKYIO TIepepadoTKy HH(pOpMAIIHUH;
- OCYILIECTBIISICT pa3MeEIICHUE, OPTaHU3aLUI0 M COXPAHHOCTh JTOKYMEHTOB OMOIMOTEKH.
3.2 Opranusyer W BeACT CHPAaBOYHO-OMOIMOTpaUuUECKUil ammapar: KaTajaoru (aja(aBHTHBIMH,
CUCTEeMAaTUYECKUI), KapTOTEKU (CHCTEMATHUECKYI0 KapTOTEKy CTaTei, TeMaTUYeCKUe KapTOTEKH),
AIIEKTPOHHBI KaTajior; pa3pabaThiBaeT peKOMEHJaTelbHble Oubimorpaduyeckue mnocoOus
(cmucku, 0030pbI, yKazaTeau M T.1.); oOecrieunBacT HHGOPMHUPOBAHHME TIOJb30BaTeNeld 00
UH(POPMALIMOHHON MPOAYKIHH.
3.3 OcymectBnsier auddepeHuupoBaHHOe OUOIMOTEUHO-UHPOPMAIIMOHHOE  OOCITY:KUBaHUE
00ydJarouuxcs:
- CO3JaeT YCIOBUS MJid pealu3allid CaMOCTOSITEIBbHOCTH B OOy4YeHUH, [O3HABaTENbHOM,
TBOPYECKOM AECATEIbHOCTH;
- opraHuzyeT oOy4eHHE HaBBIKAM HE3aBUCHUMOTO OMOJIMOTEYHOIO IOJIb30BATENS U MOTPeOUTENs
uH(pOpMAIINHU, COICHCTBYET MHTETPAIIMHA KOMILUIEKCA 3HAHUM, YMEHUN U HaBBIKOB Pa0OThI C KHUTOM
1 uHdopmauen;
- OKasbIBaeT MH(OPMAIMOHHYIO TMOJJIEPKKY B PEIICHUU 33a7ad, BO3HHUKAIOUIMX B MPOIECCE UX
yueOHOIi, caM000pa30BaTEIbHON U IOCYTOBOM JIeATEIbHOCTH;
- OpraHM3yeT MaCCOBbIE MEPOTIPHUSTHS, OPUCHTUPOBAHHBIE HA Pa3BUTHE OOIIEH U YATATEITBCKON
KYJIbTYpPbI TUYHOCTH;
- OKa3bIBACT COJICHCTBHE NP OpPTraHU3aIMK BHEYPOUHOH JeSITEIbHOCTH, OPTaHU3yeMON B YCIOBHSX
peanmuzannu PI'OC HOO n 00O, coneiicTByeT pa3BUTHIO KPUTHUECKOTO MBILIUICHHUS;
- COJEHMCTBYET WICHaM IeIarOrMYeckKoro KOJUIEKTHBA M a]MHHHUCTPAIIMH IITKOJIBI B OPTaHU3AIIH
00pa3oBaTeNbHON AEATEIBHOCTH U JIOCYTa 00Y4aroIUXCsl.
3.4 OcymectBiser auddepeHIupoBaHHOE OUOIMOTEUHO-UH(DOPMAIIMOHHOE  OOCTY)KHBaHHUE
MeAarorn4eckux paboTHUKOB:

- BBIABIISIET HH(OPMAIIMOHHBIE TOTPEOHOCTH U YI0BJIETBOPSET 3alPOCHI, CBA3aHHBIE C 00yUYEeHUEM,
BOCIIMTAHHUEM U 37J0POBBEM JIETEH;

- BBIABISET MH(OPMAIMOHHBIE MOTPEOHOCTH U YJIOBIETBOPSIET 3ampockl B 00JacTH
NeAarornyeckuX NHHOBAIMI U HOBBIX TEXHOJIOTHI;

- COJICHCTBYET POCTY MPOQecCHOHANbHBIX KOMIIETEHIINN Me1aroroB, MOBBIIICHUIO KBaTH(pUKAIINH,
IIPOBEJICHUIO aTTECTALlUY;

- co3aeT 0aHK Menarorn4eckoil MHPOpPMAalUU KaK OCHOBBI €JMHONH MH(POPMALMOHHOM CIYyXOBI
IIKOJIbI, OCYILIECTBJISIET HAaKOIUIEHHE, CUCTEMaTU3alni0 HHGOpMalluu MO MpeAMeTaM, pasjenaM U
TeMawm;

- OpraHu3yeT JOCTYH K OaHKy neAarorndeckoil nHpopmanuu Ha JIF0ObIX HOCUTENSAX; IPOCMOTP
AIIEKTPOHHBIX BEPCUH MEN1arOrM4eCKUX U31aHuM;

- OCYIIECTBIIIET TeKyiiee nHpopmMupoBanue (IHU WHPOpMaIMK, 0030pbl HOBBIX MOCTYIUICHUN H
nyOnukanuii), HMHGOPMUpOBaHME  PYKOBOJACTBA  ILIKOJABI 1O  BOMNpPOCaM  YIpaBJICHUS
00pa30BaTeNbHbBIM MIPOLIECCOM;

- TNONJEpPKMBAET  JEATEIBHOCTh  MEAAarorHuecKkux pabOTHUKOB B OOJIACTH  CO3JaHUs
MH(OPMaLMOHHBIX TPOIYKTOB (JOKYMEHTOB, 0a3 JaHHbIX, Web-cTpaHul u T.1);

- CI0cOOCTBYET MPOBECHUIO 3aHATUH MO (OPMHUPOBAHUIO UHPOPMALMOHHON KYJIBTYPHI.

3.5 OcymectBiser auddepeHmpoBaHHoe OUOINOTEUHO-MHPOPMAIIMOHHOE  OOCITY)KUBaHHE
poauTenel (MHbIX 3aKOHHBIX IpeAcTaBuTeNeil) 00yJaromuxcs:

- YIIOBJIETBOPSIET 3alPOCHI MOJIb30BaTENe U MHOOPMHUPYET O HOBBIX MOCTYIICHUSX B OMOIHOTEKY;
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- KOHCYJIBTHPYET I10 BOIPOCAM OpraHU3aIlii CEMEHHOTO YTCHUS, 3HAKOMHUT ¢ HH(POPMAIIHEH 110
BOCIIUTAHUIO JCTCH;
- KOHCYJBTUPYET T10 BOIPOCaM YYEOHBIX U3JaHUHN I 00yJaroImmuXCs.

4. Opranuszanus AesiTeJJbHOCTH OMOJIHOTEKH

4.1 IlIxonpHas OuONIHOTEKAa MO CBOEH CTPYKType NEIUTCS Ha aOOHEMEHT, YMTaJIbHBIN 3all, OTAeN
y4eOHUKOB U OT/IE€] METOAMYECKON JIUTEPATYPHI 10 TPEAMETaM.

4.2 bubnnoreyHo-uHGOPMAITMOHHOE OOCITY)KHBAHHE OCYIIECTBISETCS Ha OCHOBE OMOIMOTEYHO-
UH(POPMALIMOHHBIX PECYpCOB B COOTBETCTBUHU C YYE€OHBIM M BOCHHTATEIBHBIM IJIAHAMH IIKOJBI,
IporpaMMaMu U IJIaHOM pabOoThI IIKOJIbHOW OMOINOTEKH.

4.3 B nensx obecredeHns MOJICpHU3ALUU ONOIMOTEKN B YCIOBUAX MH(POPMATU3AUN 00pa30BaHHS
U B [IpeJieNiax CPeJICTB, BBIICISIEMbIX YUPEAUTEISIMH, IIKOJIa o0ecrieunBaeT OnOInoTeKy:

- TapaHTHPOBAHHBIM (PMHAHCHUPOBAHWEM KOMIUICKTOBAHUSA OMOIMOTEUHO-UH(POPMALMOHHBIX
pecypcos;

- HEOOXOTUMBIMH CIIY’)KEOHBIMH ¥ TPOHM3BOJICTBCHHBIMH IIOMEIIECHUSIMH B COOTBETCTBHH C
nonoxenusmMu CanlluH, ctpykrypoil OmOIMOTEKHM M HOpMaTHBaMU IO TEXHUKE O€30IacHOCTU
OKCIUTyaTallil KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOW BIA)KHOCTH, 3albJICHHOCTH IIOMEIICHUS,
KOPPO3MOHHO-aKTUBHBIX MPUMECEN WK 3JICKTPONPOBOASIICH MbUIN);

- KOIUPOBAIbHO-MHOXHUTEIHHOH TEXHUKOW M HEOOXOTMMBIMH TPOTPaMMHBIMH TPOYKTAMHU;
PEMOHTOM U CEPBUCHBIM OOCITy’)KUBAaHHEM TEXHUKU M 000py/10BaHUs OUOINOTEKH;

- OMOIMOTEYHON TEXHUKOW M KaHIEISIPCKUMU NPHHAICKHOCTSIMA
44 Illkonma co3maer yCIOBUS JUIsI COXPAaHHOCTH amIaparypbl, OOOPYAOBaHUS W HMMYIIECTBA
OMOINOTEKH.

4.5 OTBETCTBEHHOCTb 32 CUCTEMaTUYHOCTh U Ka4€CTBO KOMIUIEKTOBaHHsI OCHOBHOTO (pOHAA
OMOIMOTEeKH, KOMIUIEKTOBaHUE Y4eOHOTO (POH]a B COOTBETCTBUU C (pe/iepaIbHBIMU ITEPEUHIMH
y4eOHUKOB U Y4€OHO-METOINYECKUX U3/1aHuil, Co3/1aHue HEOOXOAUMBIX YCIOBUH JUIs
NeSITeTLHOCTH OMOIMOTEKH HECEeT JUPEKTOP IIKOJIBI B COOTBETCTBUH C Y CTAaBOM IIKOJIBI.

4.6 Pexxum  paboThl IIKOJIBHOM OMONMOTEKM omnpeaensercs OMOIMOTEKapeM IIKOJbl B

COOTBETCTBUH C MPABWJIAMH BHYTPEHHETO pacropsiaka mKkoubl. [Ipu onpeneneHnn pexnma padoTh
O6MOIMOTEKH MTPeyCMaTPUBAETCS BbIJEIECHHE:

- BpeMenu a5 eXeIHEBHOTO BBIIOJIHEHUS BHYTpU OMOIMOTEYHON pabOTHI.

- OgHOro pasa B MecsII - CAHUTApHOTI'O JIHs, B KOTOPBIN 00CTyXHBaHKE MOJIb30BaTENIEH He
TIPOM3BOJIUTCS.

4.7. B nensx obecrieueHns palliOHAIBHOTO HUCIIOJIb30BaHN MH(POPMAIIMOHHBIX PECypcoB B padoTe
C JIeTbMM OMONMOTEKa LIKOJBl B3aWMOJIEHCTBYeT ¢ OuOIMOTEeKaMu Jpyrux oOpa3zoBaTelbHbBIX
YUPEKICHUHN paiioHa.

5. Yupasienue

51 OOmee pyKOBOJACTBO MAEATEIbHOCTBIO HIKOJIHHON OHOIMOTEKH OCYILECTBISET IUPEKTOP
MIKOJIBI. YTIpaBieHHe OUOINOTEKON OCYIIECTBISIETCS B COOTBETCTBUU C 3aKOHO/ATENLCTBOM PO n
PT, mraTHbIM paciucaHuEM IIKOJIBIL.

52 PyKkoBOJCTBO IIKOJBbHOM OMOMUMOTEKOM oOcCyliecTBiseT OHOIMOTeKaph, KOTOPBIA HECeT
OTBETCTBEHHOCTb B Ipe/iesiaX CBOEH KOMIIETEHIIMU Mepe]l TUPEKTOPOM IIKONbL, 00yJatoIUMUCS, UX
poauTens MU (3aKOHHBIMM TPEJCTABUTENIIMU) 3a OPraHM3ALMI0 U Pe3yJabTaThl JESTEIbLHOCTH
HIKOJIbHOM ~ OWMONMOTEeKM B COOTBETCTBUM  C  (DYHKIMOHAIBHBIMH  OOS3aHHOCTSIMH,
IPEIYyCMOTPEHHBIMU KBAIU(UKALMOHHBIMUA TPEOOBaHUSMHU, TPYIAOBBIM JOTOBOPOM U YCTaBOM
IKOJIBI.

53 bubnuotekapp HazHauaeTCsd JUPEKTOPOM IIKOJBI, MOXKET SIBIATHCS YJICHOM MeJarornyeckoro
KOJUJIEKTHBA U BXOJUT B COCTAB MEJarOrM4eCKOro COBETa IIKOJIBI.

54 Meroanveckoe COMPOBOXKACHUE IEATEILHOCTH OMOIMOTEKH OOECIeYMBaCT CICIHAIUCT TI0
yaeOHbpIM (poHIaM M mKoOJbHBIM OmOMmoTekam MKY «VYmpasieHnue obOpazoBaHus ATPBI3CKOTO
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MyHULIMNATBHOTO paiiona PTy.

55 bubnuorekapp pa3pabaTbiBaeT M TNPEACTABISICT TUPEKTOPY IIKOJbI Ha YTBEP)KICHHE
CJIEIYIOIIHE JOKYMEHTBI:

a) «[lomoxxenue o mKoIbHOW OmbONMMOTEKEe», «IlomoxkeHne o mopsiake obecredeHus ydeOHOU
JUTEPATypOi», IpaBUIa M10JIb30BAHUS OUOIMOTEKOMH;

0) MJIaHOBO-OTYETHYIO JIOKYMEHTAIIHIO;

B) TEXHOJIOTUYECKYIO TOKYMEHTALHIO.

5.6. TpynoBble OTHOIIEHUS! paOOTHHKA OMOIMOTEKH U MIKOJIBI PETyIUPYIOTCS TPYIOBBIM
JIOTOBOPOM, YCIIOBHUSI KOTOPOI'O HE JIOJKHBI IPOTUBOPEUYUTH 3aKOHOIATENbCTBY PD o Tpyne.

6. IlpaBa u o0s13aHHOCTH OMOJIMOTEKAPS

6.1 bubnuorekapb UMEET MPaBO:

a) CaMOCTOSATEIHHO BBIOMPATh (OPMBI, CPEACTBA U METOJbI OMOIMOTCUHO-UHPOPMAITHOHHOTO
o0ciyXuBaHUSI 00pa30BaTENIBHOIO M BOCIUTATENBHOIO IMPOILIECCOB B COOTBETCTBHM C LEIAMU U
3aJa4aMy, YKa3aHHBIMH B YCTaBE IIKOJIBI M TTOJIOKEHHS O IIKOJILHON OnOInoTeKe;

0) OmpOBOAWTH B YCTAaHOBJICHHOM TMOpSAKE  OWMOIMOTEUHbIE YPOKM M BHEYPOUYHBIC 3aHATHUS
6ubmmoTeyHo-onbmorpaduyecknx 3HaHUK U HHHOPMAITHOHHON KYJIbTYPHI;

B) PEKOMEH0BATh HCTOYHUKH KOMIUIEKTOBaHUS MH(OPMALIMOHHBIX PECYPCOB;

I') U3bIMaTh W PEAJTM30BATH JTOKYMEHTHI M3 (OHIOB B COOTBETCTBUH C WHCTPYKIHEH IO y4eTy
O6ubMoTeyHoro GoHaa;

J1) OIpPENENATh B COOTBETCTBHHM C IPAaBHJIAMH TIOJB30BAaHUS OMOIMOTEKOW, YTBEpPKICHHBIMHU
JUPEKTOPOM IIKOJIBI, U 10 COTJIACOBaHHIO C MPOQCoro3HbIM KomuteTroM wunu CoBeToM
CTAapIICKJIACCHUKOB BHJBI M pa3Mepbl KOMIIEHCAMK YyiiepOa, HAaHECEHHOTO MOJIb30BATEISIMU
OMOJINOTEKH;

€) Y4acTBOBaTh B yIPABJICHHUH LIKOJIbI B MOPSIIKE, OMPEIEIIEHHOM Y CTaBOM ILIKOJIBI;

’K) UIMETh €KErOJIHBIA OTHYCK 28 KaJeHAapHBIX AHEH U JOMOJHUTENBHBIN OIMIaunBaeMbIil OTITYCK B
COOTBETCTBUH C KOJUICKTHBHBIM JIOTOBOPOM MEXIY PAaOOTHUKAMHU M PYKOBOJCTBOM IITKOJIBI WJIH
WHBIMU JIOKAJIbHBIMH HOPMaTHUBHBIMH aKTaMH;

3) OBITh TPEACTABICHHBIMH K pa3IMYHBIM (popMaMm IMOOMIpEHUs, Harpagam W 3HaKaMm OTIIHYUS,
IPEIYyCMOTPEHHBIM JJ1s1 paOOTHUKOB 00pa30BaHus;

M) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJaTeIbcTBOM P® B paboTe OMOIMOTEUHBIX acCOLMALIUN U
COHO30B.

6.2 bubnnorexaps 00s13aH:

a) o0ecrneuynuTh IMOJb30BATEIsIM BO3MOXKHOCTh paboThl ¢ HWHGOPMALMOHHBIMH pecypcamu
OUOIINOTEKH;

0) UH(pOPMUPOBATH MOJIH30BATENCH O BUIAX MPEIOCTABISAEMBIX OMOIMOTEKON YCIIYT;

B) 00ecreunTh HayuHYyI0 OpraHu3anuio (POHI0B U KaTalloroB;

r) opMupoBath (HPOHABI B COOTBETCTBUU C YTBEPKACHHBIMU (Pe/iepaibHBIMU MEPEUHSIMHU YUEOHBIX
u3nanuid, TtpeboBanusmMu @OI'OC, oOpa3oBaTeNbHBIMH MPOTPaMMaMH  IIKOJbI, HMHTEPECaMH,
NOTPEOHOCTSAMU U 3alPOCAMU BCEX MEPEUYHCIEHHBIX BBIIIE KaTETOPU MOJIb30BaTENEeH;

1) COBEPILIEHCTBOBATh MH(OpMaAIIMOHHO-0MOIHorpaduyueckoe 1 OMOIMOTEUHOE 00CITY)KUBAaHHE
IIOJIb30BaTEIICH;

€) B LIEJISAX UCKIIFOUEHUS BO3MOKHOCTH MacCOBOTO PacpOCTPAaHEHUS SKCTPEMUCTCKUX MAaTEPHATIOB

B OMOJIMOTEKE OCYIIECTBIIATH MPOBEPKY (POHIA HA MPEAMET HAIUYUS SKCTPEMUCTCKUX MaTepHAJIOB:

- IIPY MOCTYIJICHUU HOBBIX JIOKYyMEHTOB B (DOH];

- - CHCTeMaTH4ecKu (He peke OAHOro pasa B TpH Mecdua) myreM cBepku PCOM co crpaBoyHO-
o6ubnuorpaduyeckum anmnapatoM GpoHIa OUOIHOTEKY;

) obecrneunBaTh COXpPAaHHOCTb MCIIOJIB30BaHMS HOCHUTENEW HH(pOpMAIMHM, X CHCTEMaTH3aluIo,
pa3MelleHNE U XPaHEHMUE;

3) o0ecnieunBaTh PeKUM pabOThI MIKOJILHON OMOINOTEKY;

1) OTYUTHIBATHCS B YCTAHOBJIEHHOM IOPSIIKE MEPEN AUPEKTOPOM IIKOJIBL;

K) MTOBBIIIATh KBAJTU(DUKAITHIO.
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7. lIpaBa n 00513aHHOCTH MOJIb30BaTeell OUOIMOTEeKHN

7.1 Tlonp3oBaTenu OMOIMOTEKN UMEIOT TPABO:

a) Ha OecIIaTHOE MOJIb30BaHKNe OUOIMOTEUYHO-MHPOPMAIIMOHHBIMUA PECypcaMu OMOIMOTEKH;

0) moJrydaTh OJHYI0 HH(pOpMAIIHIO O cocTaBe OubamoreyHoro Gouaa, MHHOPMAIMOHHBIX
pecypcax u IpeocTaBIsieMbIX OUOIHOTEKOH ycayrax;

B) M10JIb30BAThCsI CIIPABOYHO-OMOIHOrpadMuecKuM armapaToM OHOINOTEKH;

T) [0JIy4aTh KOHCYJIbTAI[MOHHYIO TIOMOIIIb B MMOMCKE M BHIOOPE HCTOYHUKOB UH(OpMAIINH;

1) TOJTy4aTh BO BPEMEHHOE I0JIb30BaHNE HA A00OHEMEHTE U B YUTAJIHHOM 3aJI€ TICYaTHbIC U3JIaHHs U
JIpyrue UCTOYHUKU MH(OpMaIUu;

€) MpoAJIeBaTh CPOK MOJIB30BAHUS JOKYMEHTAMH;

K) TIOJTy4aTh TeMaTH4ecKue, pakrorpaduueckue, yrouHstonme u onoamorpadguieckie CupaBKy Ha
ocHOBe (hoH/1a OMOINOTEKH;

3) ToJy4yaThb KOHCYJIbTAllMOHHYIO NOMOIIL B pabore ¢ uHboOpManuedl Ha HETPaIUIUOHHBIX
HOCUTENISIX TPH TMOJB30BAHUM DIIEKTPOHHBIM M HWHBIM OOOpPYAOBaHHEM IIpH  YCIOBHUHU
KOMIIBIOTEPH3AIIH;

1) Y4acTBOBaTh B MEPONPUSITUSIX, IPOBOIUMBIX OUOIHOTEKOI];

K) oOpataThcs AJs pa3petieHusi KOHPIUKTHON CUTYaIlH K IUPEKTOPY HIKOJIBIL.

7.2 Ilonb3oBarenu MWIKOJIbHON OMOIMOTEKH 00sI3aHbI:

a) coOMr0IaTh IIpaBUJa MOJb30BaHUS IIIKOJIBHOW OMOIMOTEKOM;

0) OepeXHO OTHOCUTHCS K IPOM3BEACHUSAM TIeuaTH (HE BBIPBHIBATh, HE 3aru0aTh CTPAHMII, HE JIeTaTh
B KHHWrax IIOAYEpKHBAaHUS, IIOMETKH), WHBIM JIOKYMEHTaM Ha pa3IUYHBIX HOCHUTEIIIX,
000py/10BaHUI0, UHBEHTAPIO;

B) MOJIEPKUBATH MOPSIOK PACCTAHOBKHU JIOKYMEHTOB B OTKPBITOM JIOCTYIIE OMOINOTEKH,
PacCIOIOKEHHUS KAPTOUYEK B KaTAJIOTax M KapTOTEeKax;

T') MI0JIb30BAThCS LIEGHHBIMU U CIIPABOYHBIMU JOKYMEHTAMH TOJIKO B TOMEIIEHUU OHOINOTEKH;

) yOeouThCcsl MpH IMOJYYEHUH JIOKYMEHTOB B OTCYTCTBUU J€(EKTOB, a INpuU OOHApYKEHUU
npouH(GopMUpoBaTh 00 3TOM paboTHHKA OMOIMOTEKH. OTBETCTBEHHOCTh 3a OOHApy)KEHHBIE
ne(deKThI B CIaBaeMbIX JOKYMEHTAaX HECET MOCJIEIHUM MOTh30BaTEeNb;

€) PacIUCBIBAaThCS B YUTATEIBCKOM (POPMYIIPE 3a KaXKAbIH MMOy4YEeHHbIN TOKYMEHT (MCKIIIOUEHHUE:
obyyaromuecs 1-4 kiaccoB);

) BO3BpalaTh JOKYMEHTHI B IKOJbHYIO OMOINOTEKY B YCTaHOBIIEHHBIE CPOKH;

3) 3aMEHSTh JJOKYMEHTHI IIKOJIFHON OMOIMOTEKH B CIydae WX YTPaThl WM MTOPYH UM
PaBHOIICHHBIMH;

1) MOJHOCTBIO PACCUUTATHCS CO IIKOJIbHOW OMOIMOTEKOM M0 UCTEUEHUHU CPOKa O0YyUEHUs WIH
paboThI B LIKOJIE.

7.3 Tlops10K MOIB30BaHUSI IIKOJIBEHON OMOINOTEKOM:

a) 3aIKCh B MIKOJBHYIO OMOIMOTEKY 00YJaroUXCsi TPOU3BOAUTCS 1O CIIMCOYHOMY COCTaBY Kiacca,
NEearorMyeckuX M HHBIX PAOOTHUKOB INKOJBI - B HWHAMBUAYaJIbHOM THOpPSJKE, POIUTENEH
(3aKOHHBIX MpeACTaBUTENEH ) 00yJarOIUXCS - [0 MACIOPTY;

0) mepeperucTpanus Noiab30BaTeNIeH MKOJIbHOW OMOIMOTEKH MTPOU3BOAUTCS €KETOTHO;

B) JIOKYMEHTOM, OATBEP>KJAIOIINM MIPABO MOJIb30BaHMS OMOINOTEKOM, SBISETCS YNTATENbCKHMA
opmyrsip;

T') YUTaTeNbCKUN (hopMyIIsip GUKCUPYET AaTy BbIJAUU MOJIb30BATENIO JOKYMEHTOB U3 (hoHaa
OMOIMOTEKH U MX BO3BpAIEHUS B OUOIHOTEKY.

7.4 Tlopsinok moas30BaHusI aDOHEMEHTOM:

a) MOJIb30BaTEIM UMEIOT MPaBO MOJIYYUTh Ha JOM U3 MHOTOTOMHBIX U3JIaHUI He 0oJiee IBYX
JIOKYMEHTOB OJTHOBPEMEHHO;

0) MakCHUMaJIbHBIE CPOKH MOJIb30BaHUS JOKYMEHTAMHU:

- yueOHUKH, yuyeOHbIe TocoOus - y4eOHBbIH roJ;

- Hay4HO-TIONyJIsIpHasl, T03HABATENbHAsl, XyJ0KECTBEHHAs INTEpaTypa - 14 nHeii;

- IEpUOANYECKHE U3aHNs, U3/1aHUs TOBBILIEHHOTO cIIpoca - 7 IHeH;
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B) TTOJIB30BATEIN MOTYT MPOJIUTH CPOK MOJIH30BaHUS IOKYMEHTAMH, €CJIM HA HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTUX MOJIb30BATEINECH.

7.5 IlopsioK MOJIb30BAHUS YUTATBHBIM 3aJI0M:

a) IOKYMEHTBHI, IpeIHa3HAYCHHBIC ISl pa0OTHl B YUTAIHHOM 3aJie, Ha JJOM HE BBIJIAIOTCS;

0) SHIMKJIONEINU, CITPABOYHUKH, PEJIKHE, [ICHHBIC 1 UMCIOIIHNECS B €IMHCTBEHHOM 3K3EMILISIPE
JIOKYMEHTHI BBIJAIOTCS TOJIBKO JIJIsl padOTHI B UUTAILHOM 3aJ1¢;

7.6 Ilopsmok paboOThI C KOMITBIOTEPOM, PACIIONIOKEHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM MPOU3BOAUTCS COTJIACHO YTBEPKIECHHBIM CAHUTAPHO-TUTUEHUYECKUM
TpeOOBAHUSM.
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